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# FileMaker Pro

6 Steps
STEP 1
Select the reports tab
Choose the report you would like to run.
REAP (REAPIT) i
ies @ templates
h
l Financial Reports ] \ External Reports
o~
police vet report Tutors::t:ctivity
o:;.;::::itr;g location report Student: :t: Activity
exceptions report
20of 6

Created with 7@/%9/


https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 2

Select the date range

find dates

start date 1/8/2024 to 31/08/24

Previous .
Cancel Year Find

STEP 3

Select Find to run the report

start date 1/1/2024 to | 3/09/24
Previous .
YTD
Cancel Year F.@
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STEP 4
The report will run in preview.

To export to excel. Select Continue.
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WAI-43803 Learner Licence Daytime T 1 2024 19/02/2024 23/02/2024 completed
WAI-44059 Learner Licence Course Daytime T2 2024 20/05/2024 24/05/2024 course completed
WAI-44060 Learner Licence Daytime T2 2024 1/07/2024 5/07/2024 completed
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STEP 5

Select cancel to export to excel
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STEP 6
Click here

Tutors by Activi
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WAI-43803 Learner Licence Daytime T 1 2024 19/02/2024 23/02/2024 completed

@ Tutors by Activity Date

Do you want to export this data to Excel?
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# Microsoft Excel

1 Step

STEP 7

Once in excel you can filter as you wish
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